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	APPLICATION FOR EMPLOYMENT

	
	

	Your application will be judged solely on its merits in accordance with the person specification.

	Please complete clearly in black/blue ink or typescript. Please continue on separate sheets throughout if necessary.

	POST APPLIED FOR:
	
	Closing Date:
	

	PERSONAL DETAILS:
	
	

	Title (Ms, Miss, Mrs, Mr etc):
	Surname:

	Forenames:

	Address:

	
	Postcode:

	Contact Details: 


(Home:

	(Work:




	(Mobile:
	(Email:

	May we contact you at work? (Please circle): YES / NO

	

	TRANSPORT (Only complete where job requires):

	Do you have access to your own transport? YES / NO

	If yes please state what form of transport:
	

	How long have you held a driving licence? 
	

	Is this endorsed? If so please provide brief details:

	We encourage applications from people who have a disability, so we would like to know if 

you are registered disabled or have a disability: YES / NO

If yes is there anything we need to know about your disability in order to offer you a fair selection interview? For example, do you have any specific access requirements?




	EDUCATION & TRAINING

	Establishment: Secondary Schools, Colleges, Universities attended
	Date attended or qualification earned
	Qualification gained (or pending). 

Please state subject & level.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	MEMBERSHIP OF PROFESSIONAL BODIES

	Body
	Grade of Membership
	By Examination?

YES / NO
	Date 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TRAINING COURSES ATTENDED

	Course
	Duration 


	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	EMPLOYMENT HISTORY

	PRESENT EMPLOYMENT:

	Employers Name & Type
	Job Title
	Dates
	Salary 
	Notice Required

	
	
	From  
	To
	
	

	
	
	
	
	
	

	Reason for wishing to leave present employment:




	EMPLOYMENT HISTORY CONTINUED

(Enter your most recent employment first. Please include Voluntary & unpaid work. Also add all reasons for leaving and account for any breaks in emplyment).

	Employers Name & Type
	Job Title
	Date (month & year)
	Reason for leaving

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	

	REFERENCES
	
	
	

	Please give all the following details for two referees. One must be your present/ most recent employer.  Referees should not be a family member.

	Name:
	
	Name:
	

	Job Title:
	
	Job Title:
	

	Organisation:
	
	Organisation:
	

	Address:
	
	Address:
	

	
	
	
	

	Postcode:
	
	Postcode:
	

	(Telephone:
	
	(Telephone:
	

	(Email:
	
	(Email:
	

	 (Fax:
	
	 (Fax:
	

	Relationship:
	
	Relationship:
	

	
	
	
	

	
	
	
	

	May we approach prior to interview?

	Referee 1:
	YES / NO
	Referee 2: 
	YES / NO

	

	

	OTHER RELEVANT INFORMATION TO THE POSITION APPLIED FOR (Please use additional sheets if necessary).

	Your application will be judged against the enclosed person specification which lists essential requirements for the post.  Please refer to this and detail any relevant skills & experience you may have.  Also state your reasons for applying for the position.


	DECLARATION

	As The Rose Road Association meets the requirements in respect of exemptions under the Rehabilitation of Offenders Act 1974, some roles will require applicants who are offered employment to undertake a Disclosure & Barring check from the Disclosure & Barring Service before the appointment is confirmed. This will include details of pending prosecutions, cautions, reprimands, or final warnings, as well as convictions.  This statement needs to be read in conjunction with the Association’s policies on the Disclosure & Barring Service and recruitment of Ex Offenders. Failure to disclose any criminal offences could lead either to your application being rejected or, if you are appointed, to dismissal if it is subsequently learnt that you have had any criminal convictions/cautions.
Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 
YES / NO
Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 

YES / NO
I declare that the information given in this form is true and accurate.  I understand that if any statement is false or misleading, it may lead to dismissal.

	The Rose Road Association reserves the right to verify with the Home Office any ID documents produced during the recruitment process.

	Are you related to, or do you have a close personal relationship with, any employee of Rose Road Association or anyone who uses our services?
	Yes / No
	If yes, please give details:



	Are you aware of any reason why you might be deemed unsuitable to work with children or vulnerable adults?

	Yes / No
	If yes, please give details:



	Signed:
	
	Date:
	

	WHERE DID YOU SEE THIS POSITION ADVERTISED? 

	


If you are applying for a vacancy within the following departments: Outreach or Respite (Oaks & Acorns) then please complete the care vacancy declaration form below.

DECLARATION

Our respite services are regulated by OFSTED and the Commission for Social Care Inspection who provide us with National Minimum Standards which we must abide by.  Within these standards (standard 29.4) we are not able to employ anyone who is less than 18 years of age.  Therefore we require you to complete the following declaration that must be sent with your application form.  Please be aware that we are unable to process your application without this declaration. 

 

I______________________________________ declare that I am at least 18 years of age.  

              (Name)

Signed______________________ Date______________________

